
 

CITY OF Black DIAMOND 
  
  24301 Roberts Drive ~ PO Box 599                                  Phone: (360) 886-5700 
  Black Diamond, WA  98010                                       Fax: (360) 886-2592 

 
 
Dear Applicant,                              April 21, 2017 
 
Thank you for your interest in the position of Permit Technician Supervisor with the City of Black Diamond. This is 
a regular full time position with the City and is a Teamsters Local 117 represented position.  Included with this 
letter you will find information of the hiring process, a position notice, position description, and an application 
form. 
 
The City of Black Diamond is an Equal Employment Opportunity Employer. We consider applicants for all positions 
without regard to race, color, religion, creed, gender, national origin, age, disability, sexual orientation, marital or 
veteran status, or any other legally protected status. Applicants requiring reasonable accommodation to the 
application and/or interview process should notify us immediately. 
 
In an effort to obtain the best overall fit for the position of Permit Technician Supervisor the City will evaluate the 
information you submit along with the information gathered throughout the hiring process. It is our goal to have 
this position filled as soon as possible. 
 
The following general information is designed to familiarize you with the hiring process for this position; however, 
this process may be adjusted without further notice. 
 

 To be considered for the position the City must receive a completed original City of Black Diamond 
Application packet consisting of a completed City of Black Diamond application, letter of interest, current 
resume that demonstrates your ability to perform the functions of this position and displays the previous 
experience required and any supplemental education or training information that you wish us to consider 
that relates to this position. Application deadline is Tuesday, May 9, 2017 at 4:30 p.m. 

 

 Application packets will be reviewed, those applicants chosen for an interview will be contacted by 
telephone, and those not selected will be notified by mail. 

 

 The interview process may consist of, but not limited to any or all of the following: oral interview, written 
testing, situational exercise, and ability demonstration. 

 

 All applicants interviewed will be notified by telephone of their status, a written notice will follow. The top 
applicant(s) will be notified prior to their references being contacted. A second interview may be held. 

 

 If a suitable candidate is selected, a letter of offer for employment with the City of Black Diamond will be 
issued. 

 
Should you have any questions, I encourage you to contact me at (360) 886-5700 or by email at 
bmartinez@blackdiamondwa.gov. 
 
Sincerely, 
 
CITY OF BLACK DIAMOND 
 
Brenda L. Martinez 
City Clerk/HR Manager 

mailto:bmartinez@blackdiamondwa.gov

















