CITY OF BLACK DIAMOND

October 18, 2018 Regular Business Meeting Agenda
25510 Lawson St., Black Diamond, Washington

7:00 P.M. — CALL TO ORDER, FLAG SALUTE, ROLL CALL

AGENDA REVIEW AND APPROVAL:

APPOINTMENTS, ANNOUNCEMENTS, PROCLAMATIONS AND PRESENTATIONS:

CONSENT AGENDA:

1) Claim Checks — October 18, 2018 — Check No. 46775 through 46833 and EFTs in the amount of $299,035.26
2) Payroll — September 30, 2018- Check No.19634 through 19652 and ACHs in the amount of $340,620.99

3) Minutes — Special Meeting of September 27, 2018 and Council Meeting of October 4, 2018

PUBLIC COMMENTS: Persons wishing to address the City Council regarding items of new business are encouraged to do so at this time.
When recognized by the Mayor, please come to the podium and clearly state your name. Please limit your comments to 3 minutes. If you desire a
formal agenda placement, please contact the City Clerk at 360-886-5700. Thank you for attending.

PUBLIC HEARINGS: None
UNFINISHED BUSINESS: None

NEW BUSINESS:

4) AB18-088 — Resolution No. 18-1275 Approving Contract with BLS for Business Licensing Services Ms. Kincaid
5) AB18-089 — Planning Commission Recommendation Transmittal of Comprehensive Plan Update Chair McCain
DEPARTMENT REPORTS:

MAYOR’S REPORT:

COUNCIL REPORTS:
e Councilmember Deady
e Councilmember Oglesbee

e Councilmember Edelman
e Councilmember Stout
e Councilmember Wisnoski

ATTORNEY REPORT:
PUBLIC COMMENTS:
EXECUTIVE SESSION:
ADJOURNMENT:

Americans with Disabilities Act — Reasonable Accommodations Provided Upon Request (360-886-5700)



CERTIFICATION

Date: October 18th, 2018 Council Meeting

Check No.'s/EFT

Batch Name Check/EFT Date Amount

EFT

September — September EFT Batch | 09/01/2018 — $ 12.581.35

for 10/18 Council 09/30/2018

46775 — 46776 | October — Early 2" October Batch 10/05/2018 | $ 10,893.42

46777 — 46833

_ ond
October — 2" October Batch for 10/19/2018 | $ 275,560.49

10/18 Council

TOTAL $ 299,035.26

I, THE UNDERSIGNED DO HEREBY CERTIFY UNDER THE PENALTY OF
PERJURY, THAT THE MATERIALS HAVE BEEN FURNISHED, THE SERVICES
RENDERED AND OR THE LABOR PERFORMED AS DESCRIBED HEREIN AND
THAT THE CLAIM IS A JUST, DUE AND UNPAID OBLIGATION AGAINST THE
CITY OF BLACK DIAMOND, AND THAT | AM AUTHORIZED TO AUTHENTICATE

AND CERTIFY TO SAID CLAIM.

\\V\ou \(\AAQQ)")

MAY MILLER, FINANCE DIRECTOR  CAROL BENSON, MAYOR

6N do¥

DATE
COUNCILMEMBERS

DATE

DATE




Register

Fiscal: 2018

Deposit Period: 2018 - October, 2018 - September

Check Period: 2018 - October - Early 2nd October Baich, 2018 - October - Znd Oct Batch for 10/18 Council, 2018 - September -
September EFT Batch for 10/18 Council

46775 Comcast (34744) 10/5/2018 $693.42
46776 Kara Murphy Richards 10/5/2018 $10,200.00
46777 ADT Security Services (PA) 10/19/2018 $48.64
46778 Agrishop Inc. 10/19/2018 $9.34
46779 Amazon Capital Services 10/19/2018 $227.59
46780 Art Gamblin Motors 10/19/2018 $1,678.64
46781 Axon Enterprise, Inc. 10/19/2018 $202.00
46782 Black Diamond Auto Parts 10/19/2018 $119.68
46783 CHS/Cenex 10/19/2018 $4,5685.77
46784 City of Black Diamond 10/19/2018 $1,536.61
46785 City of Issaquah 10/19/2018 $242 50
46786 Comcast (PA) 10/19/2018 $402.27
46787 Criminal Justice Training Commission 10/19/2018 $500.00
46788 Deanna Humphreys 10/19/2018 $17.77
46789 Enumclaw School District 10/19/2018 $93,396.00
46790 Ferguson Waterworks #3011 10/19/2018 $16,507.46
46791 Fidelity Solutions 10/19/2018 $271.50
46792 Firestone Complete Auto Care 10/19/2018 $424.81
46793 Francis P. Grurich 10/19/2018 $53.05
46794 Granite Telecommunications 10/19/2018 $49.78
46795 Home Depot Credit Service 10/19/2018 $293.98
46796 iland Internet Solutions Corporation 10/19/2018 $1,286.54
46797 Johnsons Home & Garden 10/19/2018 $104.94
46798 Kenyon Disend, PLLC 10/19/2018 $23,480.23
46799 King County Finance - I-Net 10/19/2018 $375.00
46800 King County Finance - Wastewater Treat Div. 10/19/2018 $48,686.22
46801 King County Prosecuting Attorney 10/19/2018 $160.90
46802 King County Radio Comm Services 10/19/2018 $1,609.45
46803 L.N. Curtis & Sons 10/19/2018 $460.91
46804 Les Schwab Tire Ctr - MV 10/19/2018 $72.71
46805 Lynn Peavey Company 10/19/2018 $25.52
46806 McKenna and/or Zane Coppedge 10/19/2018 $210.99
46807 Modular Space Corporation 10/19/2018 $5,412.63
46808 Northwest Lubricants LLC 10/19/2018 $609.35
46809 O'Brien, Barton, & Hopkins, PLLP 10/19/2018 $2,750.00
46810 Office Products Nationwide 10/19/2018 $1,046.34
46811 Olbrechts & Associates, PLLC 10/19/2018 $2,479.50
46812 Orkin Commercial Services 10/19/2018 $212.94

46813 Parametrix, Inc. 10/19/2018 $5,697.50



46824
46825
46826
46827
46828
46829
46830
46831
46832
46833
EFT Payment 09/04/2018 8:42:50 AM - 1

EFT Payment 09/06/2018 8:43:11 AM - 1

EFT Payment 09/07/2018 8:43:32 AM - 1

EFT Payment 09/10/2018 8:43:51 AM - 1

EFT Payment 09/11/2018 8:44:16 AM - 1

EFT Payment 09/20/2018 8:44:34 AM - 1

EFT Payment 09/21/2018 8:53:37 AM - 1

Public Safety Testing, Inc

Puget Sound Clean Air Agency

Regional Animal Services of King County
Rehv Arms, LLC.

Republic Services #176

RH2 Engineering Inc.

Severson's Building Maint

SHI International Corp.

Shred-It USA

Taff Roofing

Utilities Underground

VenTek International

Vision Municipal Solutions, LLC

Voice of The Valley

Washington State Dept. of Corrections
Washington State Patrol

Washington State Treasurer

Water Management Laboratories, Inc.
Wilbert Precast, Inc.

Yakima County Dept. of Corrections

U.S. Postal Service (Black Diamond)
U.S. Postal Service (CMRS-FP)

Invoice Cloud

First Bankcard

Merchant Card Services / Vantive Holding, LLC
US Bank Equipment Finance
Washington State Department of Revenue

10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
16/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
10/19/2018
9/4/2018
9/6/2018
9/7/12018
9/10/2018
9/11/2018
9/20/2018
9/21/2018

Total

$203.00
$858.00
$35.00
$5,2680.99
$796.80
$22,282.43
$1,750.00
$5625.71
$61.81
$1,885.26
$118.58
$90.00
$800.00
$240.00
$30.00
$684.00
$12,837.35
$47.00
$9,980.00
$1,795.50
$333.42
$600.00
$174.60
$5,861.80
$87.58
$1,471.37
$4,052.58

$299,035.26
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September 2018 Payroll Register

“Cit of‘Black Diamond

Aflac: Sept 2018
AWC Ins: Sept 2018

Def Comp: Sept 2018
Fed Taxes: Sept 2018
Retirement: Sept 2018
September 2018 Draw
September 2018 Payroll

Execution Time: 7 second(s)

aper paychec
Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

Paper paycheck

AWC Sup Life

BD Police Officers Association
City of Black Diamond Flex
Dept of Labor and Industries
Employment Security Dept
Joseph Kaufman Leoff 1

Minnesota Child Support Payment Cir

Teamsters Local 117

Trusteed Plans Service CP LTD
Aflac

AWC Employee Benefit Trust
DOR - Deferred Comp

City of Black Diamond Taxes
Dept of Retirement Systems
Payroll Vendor Direct Deposit
Payroll Vendor Direct Deposit

2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End
2018 - September - Month End

$1,500.00
$1.455.00
$3,640.00
$5,326.06
$1,132.98
$5,499.09
$5,047.48
$1,576.49
$6,300.82
$21.40
$840.00
$260.00
$3,259.01
$497.84
$115.40
$560.40
$1,862.50
$1,035.63
$214.64
$48,669.66
$3,725.00
$64,894.22
$41,625.14
$33,575.00
$107,295.23
$340,620.99

or legal obligation.

| hereby certify that payroll and benefits have been
processed and delivered as required under contract

Fnanc® NG, \(\MQ_QO}\
Director. D p—

e \o-\-Qg (K

Printed by COBD\\jking on 10/2/2018 8:50:44 AM
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 BLACK DIAMOND CITY COUNCIL |
SyPEClAL MEETING MINUTES

Councal Chamber 255 _ﬂLawson Street Biack Diamond Wash;ngton

CALL TO ORDER, FLAG SALUTE:

Mayor Benson called the special meeting to order at 6:00:p.m. and led us all in the Flag
Salute.

ROLL CALL:

PRESENT: Councilmembers Oglesbee, Edelm

ABSENT: Councilmember Deady (excused)

Stormwater Fund
provide guidance
expenditures for 2018 which in turn formed the overview for the preliminary 2019 budget.
Also included in this review is an early estimate of the total operating and capital budgets
for 2019. Moving forward in the process the next meetings will be more in depth and not
many numbers will change.

Ms. Miller reviewed the following funds and documents with Council.
e General Fund Revenues — Each revenue source was reviewed with Council with
certain areas being highlighted regarding trends and increases.

e General Fund Expenditures — Expenditures for each department were reviewed.

Black Diamond City Council Special Meeting Minutes — September 27, 2018
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e General Fund Function Supported by Types of Revenue — Ms. Miller reviewed what
revenues pay for public safety, general government and MDRT.

o Street Fund — Revenues are mostly from gas tax and permitting, with a transfer in
for the $20 car tab fees. On the expenditure side two new staff positions in public
works are being requested. The City will need to relook at this and find
alternatives.

e Water Fund — Revenues are increasing and as we get more citizens it will continue
to rise. Expenditures look good and this fund can handle the two new requested
staff positions.

e Sewer Fund — This fund is close to budget and if new staff is added it will affect the
ending balance. It was noted the $100,000 transfer.in‘cannot continue.

e Stormwater Fund — Discussed the revenue sourc this fund. It was noted this
fund has no money for capital and a rate increase will be looked at through the
upcoming rate study. ,

e Combined 2019 Preliminary Budget for All Funds — Finance:Director Miller noted
this page lists all funds and the financ partment estimates the beginning
balances and then estimates expenditures and what will be left. She noted these
numbers will change as we move forward:in the pro' ess.

e Debt Service — Reviewed the. Clty sdebt a nt schedules.

e 2019 Budget Process Calen -Finance Direct iller reviewed the calendar that
was adopted by Council for ~

Topics of discussion .

cities are receiving from

cannibas. Ms. Miller wi back at the next meeting with

suggestions/options.

ADJOURNMENT:

Councilmember Edelman moved to adjourn the meeting; second Councilmember
Oglesbee. Motion passed with all voting in favor (4-0).

The meeting ended at 7:06 p.m.

ATTEST:

Carol Benson, Mayor Brenda L. Martinez, City Clerk

Black Diamond City Council Special Meeting Minutes — September 27, 2018
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IAMOND CITY COUNC L MINUTES -
. 1_ ‘eetmg_fOctaber 2018
Councﬂ Chamber, 25510 Lawson Street, Black D;amond Washmgton

CALL TO ORDER, FLAG SALUTE:

Mayor Benson called the regular meeting to order at 7:00 p.m. and led us all in the Flag
Salute.

ROLL CALL:

PRESENT: Councilmembers Deady, Oglesbee, and Stout.

ABSENT: Councilmembers Edelman and Wisnoski (excused).
evelopment Director; avid Linehan, City

Staff present: Barbara Kincaid, Communit _
MDRT Director; ‘Kevin Esping,

Attorney, Chief Smith, Fire Chief; Andrew William
Facilities Coordinator, and Brenda L. Martinez, City

AGENDA REVIEW AND APPROVAL:

ounciimember Oglesbee.

PROCLAMATIONS AND

Deady. Motidﬁi
follows:

1} Claim Checks - o} , 2018 — Check No. 46729 through 46774 in the amount of

$140,822.02

2) Minutes — Work Session of September 13, 2018 and Council Meeting of September 20, 2018
3} AB18-081 — Resolution No. 18-1268 Approving Vehicle Purchase for Community Development

4) AB18-082 — Resolution No. 18-1269 Confirming Mayor’s Appointment of Steve lensen to
Position 2 of the Black Diamond Planning Commission

5) AB18-083 — Resolution No. 18-1270 Confirming Mayor’s Appointment of Weston Butt to
Position 3 of the Black Diamond Planning Commission

Black Diamond City Council Meeting Minutes — October 4, 2018
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6) AB18-084 — Resolution No. 18-1271 Accepting Grant for Covington Creek Culvert Design

7) AB18-085 — Resolution No. 18-1272 Authorizing the Sale of the Former Sewage Lagoon
Property to Palmer Coking Coal Company, LLP

8) AB18-086 — Resolution No. 18-1273 Authorizing the Water Quality Improvement Project Grant

PUBLIC COMMENTS:

Gary Davis, Black Diamond spoke to Council.

Robbin Taylor, Black Diamond spoke to Council.

PUBLIC HEARINGS: None

NEW BUSINESS:

9) AB18-080A — Ordinance No. 18-1106
Franchise to MClmetro Access Transmi
Access

elecommunications
n Services Corporation., D/B/A Verizon

In the absence of the Public Work

rector, City Attorney Linehan reported to Council on
this item. i '

There was Council di

Access Transmissio
Transmission Services,

on-exi issiye telecoi :tmuhications franchise to install, construct,
municat ns system within the public rights of way;
an ‘effective date; second Councilmember

all voting in favor

There was Council discussion.

Councilmember Deady moved to adopt Resolution No. 18-1274 for The Villages MPD, Ten
Trails PP1A Division 1 Final Plat Alteration; second Councilmember Oglesbee. Motion
passed with all voting in favor (3-0).

DEPARTMENT REPORTS:

Fire Department — Chief Smith shared that the Volunteer Recruit Academy participants will
graduate on March 9, 2019 at Kentlake High School. He discussed the burn ban being
lifted; updated Council on the call outs for Black Diamond in September; discussed meeting

Black Diamond City Council Meeting Minutes — October 4, 2018
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with Mr. Williamson to review the preliminary site for the new fire station and stated he
has agreed this is the number one choice. He noted attending the Green Valley/Lake
Holms Community Meeting and commented that it was well attended.

MDRT - Director Williamson reported to Council on the preliminary siting of the Fire
Station and the process moving forward. He gave an update on an interesting rumor and
noted for the record that there is more than enough water for the MPDs and the MPD is
connected to city sewer; he commented the noise hotline works very well and the noise
being reported was not from the MPDs it was at the Palmer Coking Coal property. He
noted being very close to finishing up on commercial and is hopeful the permit will be
issued in the next few weeks and then infrastructure will start:

Public Works — Facilities Coordinator Esping di:
Preparedness Fair at Rock Creek Elementary and nd ed it
Gary Davis for his donation of over 100 flashlights he used a
attending the King County annual winter preparedness event.

d attending the Emergency
:a great success. He thanked
veaways. He also noted

MAYOR’S REPORT:
Mayor Benson reported attending the GMA workshop in Issaquah, Hometown Harvest
where there was a ribbon cutting: i Trails, she con mented the event was extremely

well attended; attended SEAL TC meeting in (

COUNCIL REPORTS:

work session, Hometoy arvest at Ten Trails, meeting with Mr. Williamson to discuss
items on the agenda, mee hg with the Police Chief to go over budget issues and other
questions; she attended the Public Safety meeting and noted she has no concerns having
public comments come before the approval of the consent agenda.

Councilmember Stout reported attending the Public Works Committee meeting where
they discussed several items that were on tonight’s consent agenda. She discussed Mr.
Hanis working hard to secure grant funding for the culvert project and noted it being a
reimbursement grant with no matching city funds. She also shared attending the Finance
Committee meeting where the vouchers for tonight’s meeting were reviewed. She
thanked Shane O’Neill for his work on tracking items down and noted the city having
exemplary staff who work for the city; she attended the Hometown Harvest and noted

Black Diamond City Council Meeting Minutes — October 4, 2018
Page 3of4



enjoying those events as they have a central location with beautiful parks and you can walk
around and meet your neighbors. She thanked Ten Trails for sponsoring those events. In
closing, she stated she met with Mr. Williamson to discuss his item on the agenda.

Councilmember Deady discussed a letter sent out from our Public Works Director Seth

Boettcher regarding the city’s cross connection control program and the need for citizens
to get their systems tested.

ATTORNEY REPORT: None

PUBLIC COMMENTS: A%

Kristen Bryant, Bellevue spoke to Council.

Robbin Taylor, Black Diamond spoke to Council. .. £
EXECUTIVE SESSION: None

ADJOURNMENT:

Councilmember Deady moved to econd Councilmember Stout.

Motion passed with all voting in favor:{:

The meeting ende

;’Brenda L. Martinez, City Clerk

Black Diamond City Council Meeting Minutes — October 4, 2018
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CITY COUNCIL City of Black Diamond
Post Office Box 599
AGENDA BILL Black Diamond, WA 98010

ITEM INFORMATION
SUBIJECT: Agenda Date: October 18,2018 AB18-088
Resolution to authorize Mayor to sign Mayor Carol Benson
a Business Licensing Services City Administrator

Agreement with the Washington State | [ City Attorney David Linehan

City Clerk — Brenda L. Martinez

Department of Revenue to establish e
Com Dev/Nat Res — Barb Kincaid X

the terms for the City’s participation Finance — May Miller

with the State’s Business Licensing MDRT/Ec Dev — Andy Williamson
Services (BLS) program as required by
RCW 35.090.020(1).

Cost Impact (see aiso Fiscal Note): Police — Chief Kiblinger
Fund Source: --Business Licensing Fees Public Works — Seth Boettcher
Timeline: Court — Stephanie Metcalf

Agenda Placement: [X] Mayor | | Two Councilmembers [ ] Committee Chair[_| City Administrator

Attachments: Resolution, DOR Contract Number K1690, Staff Memo

SUMMARY STATEMENT:

Per RCW 35.90.020(1) “a city that requires a general business license of any person that
engages in business activities within that city must partner with the department (Revenue) to
have such license issued, and renewed if the city requires renewal, through the business
licensing service in accordance with chapter 19.02 RCW.”

This Resolution authorizes the Mayor to sign the Department of Revenue Agreement, Contract
Number K169 to begin the process of the licensing partnership with the Department of
Revenue (DOR).

In addition to the Agreement, staff is working with DOR to prepare the licensing database for
conversion to the state’s Business Licensing Service (BLS), which is anticipated to occur in
March 2019. The other piece is for the City to adopt a required amended business licenses
ordinance consistent with the state’s new model business license by January 2019.

FISCAL NOTE (Finance Department): This change may result in a minor increase in Business
License revenue for next year.

COUNCIL COMMITTEE REVIEW AND RECOMMENDATION:




RECOMMENDED ACTION: MOTION to adopt Resolution No. 18-1275 to authorize
Mayor to enter into BLS Agreement (Contract Number K169) with the
Washington State Department of Revenue for business licensing services.

RECORD OF COUNCIL ACTION

Meeting Date Action Vote

October 18, 2018




RESOLUTION NO. 18-1275

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
BLACK DIAMOND, KING COUNTY, WASHINGTON
AUTHORIZING THE MAYOR TO ENTER INTO AN
AGREEMENT WITH THE WASHINGTON STATE BUSINESS
LICENSING SERVICES (BLS).

WHEREAS, RCW 35.90.020(1) states, “a city that requires a general business license of
any person that engages in business activities within that city must partner with the
department (Revenue) to have such license issued, and renewed if the city requires
renewal, through the business licensing service in accordance with chapter 19.02 RCW”;
and

WHEREAS, the City does require a business license from any person that engages in
business activities with the City; and

WHEREAS, The City and the Washington State Department of Revenue (DOR) have
been working toward a business licensing partnership;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BLACK DIAMOND,
WASHINGTON, DOES RESOLVE AS FOLLOWS:

Section 1. The City Council hereby authorizes the Mayor to execute an Agreement with
DOR, Contract Number K169, for general business licensing services.

PASSED BY THE CITY COUNCIL OF THE CITY OF BLACK DIAMOND, WASHINGTON,
AT A REGULAR MEETING THEREOF, THIS 18TH DAY OF OCTOBER 2018.

CITY OF BLACK DIAMOND:

Carol Benson, Mayor

Aftest:

Brenda L. Martinez, City Clerk



DOR Contract Number: K1630

BUSINESS LICENSING SERVICES AGREEMENT

|. Parties and Contact Information

This Business Licensing Services Agreement ("Agreement”) is entered into between the parties identified
below:

State of Washington City of Black Diamond
Department of DOR
Business Licensing Service
("Revenue) (“Partner)
Mailing PO Box 47475 24301 Roberts Drive
Address Olympia, WA 98504-7475 Black Diamond, WA 98010
Delivery 6500 Linderson Way, SW, Ste. 102 24301 Roberts Drive
Address Tumwater, WA 98501 Black Diamond, WA 88010
Contact Katie Early ' Contact Person: Barb Kincaid,
Person Phone: (360) 705-6607 Community Development Director
E-mail: KatieE@dor.wa.gov Phone: (360) 886-5700 Ext 5728

Email: bkincaid@blackdiamondwa.gov

Il. Purpose and Background

The purpose of this Agreement is to establish the terms under which the Business Licensing Services
(BLS) program of the Department of Revenue will act as Partner's agent for the purpose of collecting,
processing, and disbursing information, licenses, and fees related to Partner’s licensing or other
regulatory activities, hereafter referred to as Confidential Licensing Information. Partner retains all power
and authority over its business ficensing and other regulatory activities except as expressly delegated to
Revenue under this Agreement.

Per RCW 35.090.020 (1) “a city that requires a general business license of any person that engages in
business activities within that city must partner with the department (Revenue) to have such license
issued, and renewed if the city requires renewal, through the business licensing service in accordance
with chapter 19.02 RCW.”

1ll, Effective Date
This Agreement is effective as of (check one): [ (mm/ddlyyyy).

the date of the last signature D of the parties.

V. Services Provided by Revenue

Revenue will perform the services identified in this Section 1V using best efforts in a manner determined
by Revenue in good faith to be appropriate considering objectives, costs, and effectiveness.

+ Distribute and process initial and renewal internet and/or paper-based applications for Partner's
business licensing and/or other regulatory activities.

Page 1 of 10



DOR Contract Number: K1690

Collect and process license fees and licensing information received from applicants and -
licensees. Disburse collected fees as directed by Partner.

Issue Business License with Partner’s license endorsement as authorized by Partner.

Provide routine reports on Partner's business licenses as requested by Partner, which may
include daily lists of new business applications and renewals, fees processed each day, weekly
list of pending accounts, and lists of businesses for which fees have been transferred.

Maintain electronic or microfilm images of all paper documents and electronic representations of
electronic filings received by Revenue from applicants and provide copies or certified copies as
requested.

Maintain a database containing information received from applicants and licensees (the BLS
Database).

Provide technical assistance to establish and configure appropriate BLS Database access and
secure access for Partner staff.

Provide initial training to Partner staff in the use of the BLS Database, and ongoing training to
address changes to the BLS database/access protocols or in Partner staff. Training will occur at
Partner’s location, over the telephone, or online, as agreed upon by the parties.

Effect reasonable modifications in the BLS system, database, process, or forms to accommodate
Partner’s licensing or other regulatory requirements. Revenue will consult with Partner in
evaluating alternatives and determining the most feasible and timely means of achieving Partner
objectives.

Timely notify Partner of other modifications o the BLS system, database, process, or forms,
including modifications accommodating other BLS partners.

V. Partner Obligations

.

Timely provide Revenue with all information requested to implement Partner’s participation in the
BLS program.

Follow all requirements identified by Revenue as necessary for participation in the BLS program,
including using :

o The Business License Application and other forms and processes established by
Revenue;

o The “Business License” document for proof of licensure under Partner’'s licensing or
regulatory program.

o The Unified Business Identifier (UBI) number to identify licensees and license accounts in
all communications with Revenue.

Obtain and maintain at its own cost, all necessary equipment and online services required at
Partner’s business location(s) to support Partner’s access into and use of the BLS Database.
End-to-end testing will take place until such time as Revenue is satisfied.

Ensure Partner Licensing and Information Technology staff are available to respond promptly to
Revenue. Partner staff will be knowledgeable of Partner operations and/or technology and be
able to assist Revenue staff with process improvements and/or troubleshooting.

Provide timely advance notice to Revenue of potential changes to Partner business licensing
requirements, fees or processes.

Page 2 of 10



DOR Contract Number: K1690

» Upon request by Revenue, provide statistical data associated with the BLS Partner Partnership
Agreement such as Full Time Equivalent (FTE) savings, change in number of Partner licensees,
and change in revenue flow.

VI. Compensation

Services identified in this Agreement are provided by Revenue at no charge with the exception of the
following:

« Partner shall reimburse Revenue the costs of developing and producing ad hoc informational
reports. Ad hoc reports will be created only if requested by the Partner and agreed-upon by
Revenue.

« Partner shall reimburse Revenue’s expenses for the implementation of changes to the BLS
process, if requested by the Partner and agreed-upon by Revenue.

+ Al project coordination costs, including travel-related expenses, shall be absorbed by the
respective parties for their own staff.

VI, Billing Procedures

Partner will provide and maintain with Revenue its current billing addresses and the personnel, if any, to
whom invoices should be directed. Revenue shall submit invoices to Partner as-needed, but in no event
more frequently than monthly. Partner shall pay all invoices by warrant or account transfer within thirty
(30) calendar days of the invoice issue date. Upon expiration or termination of this Agreement, any claim
for payment not already made shall be submitted within ninety (90) calendar days after the
expiration/termination date or the end of the fiscal year, whichever is earlier.

Viil. Confidentiality and Data Sharing

The parties agree to the confidentiality and data sharing provisions set forth in Exhibit A and incorporated
herein by this reference.

IX. Term and Termination

This agreement is effective until terminated. Either party may terminate this Agreement upon ninety (90)
calendar days' prior written notice to the other party. This agreement may also be amended by mutual
written agreement of both parties.

X. Disputes

The parties agree to participate in good faith mediation to resolve any disputes that are not otherwise
resolved by agreement, prior to any action in court or by arbitration. At any time, either party may initiate
formal mediation by providing written request to the other party setting forth a brief description of the
dispute and a proposed mediator. If the parties cannot agree upon a mediator within fifteen (15) calendar
days after receipt of the written request for mediation, the parties shall use a mediation service that
selects the mediator for the parties. Each party shall be responsible for one-half of the mediation fees, if
any, and its own costs and attorneys’ fees.
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Xl. Miscellaneous

A

Governing Law and Venue. This Agreement shall be governed by the laws of the State of
Washington. Any action arising out of this Agreement must be commenced in Thurston County,
Washington.

Interpretation. This Agreement shall be interpreted to the extent possible in a manner consistent
with all applicable laws and not strictly for or against either party.

No Waiver. The failure of either party to enforce any term in any one or more instance will not be
construed as a waiver or otherwise affect any future right to insist upon strict performance of the
term. No waiver of any term of this Agreement shall be effective unless made in writing and
signed by personnel authorized to bind the party against whom enforcement is sought.

Assignment and Delegation. Either party may assign any right or interest, or delegate any duty or
obligation, arising under this Agreement upon thirty (30) days written notice to the other party.

Severability. If any provision of this Agreement is held invalid by a court of competent jurisdiction,
the remaining provisions of this Agreement shall be given effect to the extent consistent with
applicable law and the fundamental purpose of this Agreement.

Survival. Terms of this Agreement which by their nature would continue beyond termination will
survive termination of this Agreement for any reason, including without limitation, Sections 3
through 7 in Exhibit A.

No third party beneficiaries. This Agreement is for the benefit of the parties and their successors
and may not be enforced by any non-party.

Amendments. No amendment to this Agreement is enforceable unless made in writing and
signed by personnel authorized to bind the party against whom enforcement is sought.

Merger and integration. This Agreement contains all the terms and conditions agreed upon by
the parties. No other understandings, oral or otherwise, regarding the subject matter of this
Agreement shall be deemed to exist or to bind any of the parties.

Changes in law. The provisions of this Agreement shall be deemed to change in a manner that is
consistent with any changes to any directly applicable statutory authority, provided that the
change is consistent with the manifest intent of this Agreement and does not conflict with any of
its express provisions. Any such change to this Agreement shall be effective on the effective date
of the change in authority.
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IN WITNESS WHEREOF, this Agreement is executed effective as of the date specified above.

State of Washington Partner
Department of Revenue
Business Licensing Services

Date
Date
Template approved as to form Approved as to form
On File
Kelly Owings, -
Assistant Attorney General for Washington State
Date
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EXHIBIT A

CONFIDENTIALITY AND DATA SHARING
AGREEMENT

I. Purpose and Scope

The following provisions establish the terms under which the Department of Revenue (“Revenue”) and
Partner will share confidential data pursuant to the Business Licensing Services Agreement (the
“Agreement”).

Il. Definitions

A

@m

“Confidential Licensing Information” (CLI) has the same meaning as “Licensing Information”
under Revised Code of Washington (RCW) 19.02.115(1)(b). CLI is classified as at least Category
3 data under Washington’s Standard for Securing Information Technology Assets, Office of the
Chief Information Officer (OCIQ) Standard No. 141.10.

“Confidential Tax Information” (CT1) has the same meaning as “Return,” “Tax Information,” and
“Taxpayer ldentity” under RCW 82.32.330(b), (c), & (e). CTlis classified as at least Category 3
data under Washington’s Standard for Securing Information Technology Assets, OCIO Standard
No. 141.10.

“Confidential” refers to data classified as at least Category 3 data under Washington’s Standard
for Securing Information Technology Assets, OCIO Standard No. 141.10.

“Portable Devices” refers to small portable computing devices. Examples of portable devices
include, but are not limited to handhelds/PDAs, Ultramobile PCs, flash memory devices (e.g.,
USB flash drives, personal media players), portable hard disks, and laptop/notebook computers.
“Portable Media” refers to small portable digital storage media. Examples of portable media
include, but are not limited to optical media (e.g., CDs, DVDs, Blu-Rays), magnetic media (e.g.,
floppy disks, tape, Zip or Jaz disks), or flash media (e.g., CompactFlash, SD, MMC).

“Data” refers to individual pieces of information.

“Cloud” refers to a non-Partner data center(s) offering infrastructure, operating system platform,
or software services. A more complete definition of “cloud” can be found in the National Institute
of Standards (NIST) Special Publication 800-145.

“Encryption” refers to enciphering data with a NIST-approved algorithm or cryptographic module
using a NIST-approved key length.

“Complex Password” or “Complex Passphrase” refers to a secret phrase, string of characters,
numbers, or symbols used for authentication that is not easily guessable and meets an
established industry guideline for complexity and length, such as NIST Special Publication 800-
118.

Hl. Data Classification, Authorized Use, Access, and Disclosure

A

Data Classification: Data shared under this Agreement is considered confidential and classified
as at least Category 3 data under Washington'’s Standard for Securing Information Technology
Assets, OCIO Standard No. 141.10.

Permitted Uses: Business licensing information may be used for official purposes only.

Permitted Access: Business licensing information may be accessed only by Partner's employees
and agents that have a bona fide need to access such information in carrying out their official
duties.

Permitted Disclosure: Business licensing information received under the Agreement must not be
disclosed to non-parties unless the disclosure is:

1) Ordered under any judicial or administrative proceeding; or
2} Otherwise expressly authorized by Revenue in writing.
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IV. Confidentiality

Partner and Revenue each agree to keep confidential and secure from unauthorized use, access, or
disclosure all confidential data received under the Agreement.

A. Ensuring Security: Partner shall establish and implement physical, electronic, and managerial
policies, procedures, and safeguards to ensure that all confidential data exchanged under this
Agreement is secure from unauthorized use, access, or disclosure.

B. Proof of Security. Revenue reserves the right to monitor, audit, or investigate Partner’s security
policies, procedures, and safeguards for confidential data. Partner agrees to provide information
or proof of its security policies, procedures, and safeguards as reasonably requested by
Revenue.

V. Statutory Prohibition Against Disclosure; Confidentiality Agreement

A. Criminal Sanctions. RCW 19.02.115(2) prohibits the disclosure of Confidential Licensing
information, except as expressly authorized under RCW 19.02.115(3). RCW 82.32.330(2)
prohibits the disclosure of Confidential Tax Information except as expressly authorized under
RCW 82.32.330(3). It is a misdemeanor for any person acquiring Confidential Licensing
Information or Confidential Tax Information under this Agreement to disclose such information in
violation of the disclosure limitations stated in RCW 19.02.115 and RCW 82.32.330. Partner will
require employees with access to Confidential Licensing Information and/or Confidential Tax
Information to sign a copy of the confidentiality agreement attached at Exhibit C.

VI. Breach of Confidentiality

In the event of any use, access, or disclosure of confidential data by Partner, or its employees or agents
in material violation of the terms of this Agreement:

A. Partner shall notify Revenue in writing as soon as practicable, but no later than three working
days, after determining that a violation has occurred.

B. Revenue may immediately terminate this Agreement and require the certified return or
destruction of all records containing confidential data received under the Agreement.

VIil. Data Security

Confidential data provided by Revenue shall be stored in a secure physical location and on Partner-
owned devices with access limited to the least number of staff needed to complete the purpose of this
Agreement.

A. Partner agrees to store data only on one or more of the following media and protect the data as
described:

1) Workstation hard disk drives

a) Access to the data stored on local workstation hard disk drives will be restricted to
authorized users by requiring logon to the local workstation using a unique user ID and
complex password, passphrase, or other authentication mechanisms which provide equal
or greater security, such as biometrics or smart cards.

b) If the workstation is not located in a secure physical location, hard drive must be
encrypted.

c) Workstations must be maintained with current anti-malware or anti-virus software.

d) Software and operating system security patches on workstations must be kept current.
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Network servers

a)

b)
c)
d)

Access to data stored on hard disks mounted on network servers and made available
through shared folders will be restricted to authorized users through the use of access
control lists, which will grant access only after the authorized user has authenticated to
the network using a unique user ID and complex password, passphrase, or other
authentication mechanisms that provide equal or greater security, such as biometrics or
smart cards. i

Data on disks mounted to such servers must be located in a secure physical location.
Servers must be maintained with current anti-malware or anti-virus software.

Software and operating system security patches on servers must be kept current.

Backup tapes or backup media

a)
b)
¢
d)

Partner may archive Revenue data for disaster recovery (DR) or data recovery purposes.
Backup devices, tapes, or media must be kept in a secure physical location.

Backup tapes and media must be encrypted.

When being transported outside of a secure physical location, tapes or media must be
under the physical control of Partner staff with authorization to access the data or under
the physical control of a secure courier contracted by Partner for transportation purposes.

Cloud Storage

a)

b)

Revenue will meet cloud and data requirements in Washington's Standard for Securing
Information Technology Assets, OCIO Standard 141.10.
Revenue and Partner will, at a minimum, meet the following requirements:
Encrypt the data at rest and in transit.
Control access to the cloud environment with a unique user ID and complex password,
passphrase, or stronger authentication method such as a physical token or biometrics.
Cloud provider data center(s) and systems must be Service Organization Control
(SOC) 2 Type I certified.

All data provided by Revenue shall be stored on a secure environment by city staff. The City

will

implement these policies to ensure this security:

a) Staff will not store or place any Revenue material on any portable devices or portable
media (USB devices, CD/DVD, efc.).

b) Staff will not email information provided by Revenue to anyone outside of City staff.

c) Staff shall oniy access Revenue information on a City network computer.

d) Staff will not save any Revenue reports or data on the hard drive of any City
computer. It shall only be stored on a City network.

Protection of Data in Transit

Partner agrees that any retransmission of Revenue data over a network, other than the Partner's
internal business network will be encrypted.
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IX. Data Segregation

Revenue data must be segregated or otherwise distinguishable from non-Revenue data. This is to ensure
that if the data is breached through unauthorized access it can be reported to Revenue and when the
data is no longer needed by Partner, all Revenue data can be identified for return or destruction.

X. Data Breach Notification

if Partner or its agents detect a compromise or potential compromise in the data security for Revenue
data such that data may have been accessed or disclosed without proper authorization, Pariner shall give
notice to Revenue within one (1) business day of discovering the compromise or potential compromise.
Partner shall take corrective action as soon as practicable to eliminate the cause of the breach and shall
be responsible for ensuring that appropriate notice is made to those individuals whose personal
information may have been improperly accessed or disclosed. At a minimum, notification to Revenue will
include:

A. The date and time of the event;

B. A description of the Revenue data involved in the event; and

C. Corrective actions the Partner is taking to prevent further compromise of data.
XI. Disposition of Data

A. Records furnished to the Partner in any medium remain the property of Revenue.

B. Revenue data no longer needed by the Partner must be disposed of following the data
destruction procedures in this Agreement.

C. Upon the destruction of Revenue data, the partner shall complete a Certification of Data
Disposition (attached to this Agreement as Exhibit B), and submit it to the Contract Manager
within 15 days of the date of disposal.

Xll. Data Destruction Procedures

The following are acceptable destruction methods for various types of media. At least one method
defined under the various types of media must be used to destroy Revenue data for that media type.

A. Optical discs
1) Incinerate the disc(s); or
2) Shred the discs.

B. Magnetic tape(s)
1) Degauss;
2) Incinerate; or
3) Crosscut shredding

C. Digital files on server or workstation hard drives or similar media
1) For mechanical hard drives, use a "wipe” utility which will overwrite the data at least 3 times
using either random or single character data;
2) For solid state hard drives, use a “secure erase” utility that resets all cells {o zero;
3) Degauss sufficiently to ensure that the data cannot be reconstructed; or
4) Physically destroy disk(s)
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D. Portable media

1) For mechanical hard drives, use a *wipe” utility which will overwrite the data at least 3times
using either random or single character data;

2) For solid state hard drives and devices, use a "secure erase” utility that resets all cells to
zero;

3) Degauss sufficiently to ensure that the data cannot be reconstructed;

4) Physically destroying disk(s) or devices; or

5) For SmartPhones and similar small portable devices use one of the following:

a) If the devices are encrypted and secured with a complex password, the data is
considered destroyed. Before disposal or reissuance of the device, make sure the data
is encrypted and then reset the device to original or new condition; or

b) [f a Mobile Device Management (MDM) solution for the device exists, enable the remote
wipe command to destroy the data.

E. Cloud Storage
Use the cloud provider’s procedures to permanently delete the files and folders.

dehkk & ek ek
end
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CITY COUNCIL City of Black Diamond
Post Office Box 599

AGENDA BILL Black Diamond, WA 98010

ITEM INFORMATION

SUBJECT: Agenda Date: October 18,2018 AB18-089
Presentation and formal transmittal of Mayor Carol Benson
Planning Commission’s draft City Administrator

Comprehensive Plan update City Attorney David Linehan

City Clerk — Brenda L. Martinez

recommendation. ———
Com Dev/Nat Res — Barb Kincaid X

Finance — May Miller

MDRT/Ec Dev — Andy Williamson

Cost Impact (see also Fiscal Note): N/A Police — Chief Kiblinger
Fund Source: Public Works — Seth Boettcher
Timeline: Court — Stephanie Metcalf

Agenda Placement: [X] Mayor [ ] Two Councilmembers [ ] Committee Chair [_] City Administrator

Attachments: None. The draft document with transmittal will be provided at the meeting.

SUMMARY STATEMENT:

The Growth Management Act (GMA) requires cities and counties to periodically review and, if
needed, revise their Comprehensive Plans to ensure the plan complies with the requirements
of the GMA. The schedule for doing so is established under RCW 36.70A.130. The statue
required Black Diamond’s periodic update to be completed by June 2015. These periodic
updates are due every eight years, the City’s next due date will be June 2023.

In good faith, the City began its comp plan update review in 2014. There have been public
meetings, joint work sessions with the City Council and Planning Commission, and the Planning
Commission has diligently worked on a recommended draft plan for Council consideration. The
Planning Commission Chair and staff would like to transit this recommendation to Council with
a brief presentation at this time.

FISCAL NOTE (Finance Department): N/A

COUNCIL COMMITTEE REVIEW AND RECOMMENDATION: N/A

RECOMMENDED ACTION: N/A

RECORD OF COUNCIL ACTION

Meeting Date Action Vote

October 18, 2018




